
Proposal submission set
for financial support from the GSA


Number: GSA/GRANT/04/2016
The submission set include the following documents
: 
Forms:                                              Submitted Y/N                   Number (if applicable)
A1 –                                                                 □
A2 –                                                                 □
A3 –                                                                 □
A4 –                                                                 □ 
A5–                                                                  □
B1 –                                                                 □
B2 –                                                                 □
B3 –                                                                 □
B4 –                                                                 □
B5 –                                                                 □
	Information on the Proposal


	Proposed acronym of the project (max 20 characters)

	

	Is the proposal submitted by more than one organisation (consortium)?
	

	If yes, please indicate the number of  organisations involved
	

	In applicable, please describe briefly the composition of the consortium



	For GSA Use Only


	POST stAMP :
	
	
	/
	
	
	/
	
	
	
	
	
	
	
	
	reception date :
	
	
	
	/
	
	
	/
	
	
	
	


	
	
	


	
	
	Form A/1
	


	1. Proposal Overview  (One form per project)


	Contact person for the proposal (coordinator in case of applicant consortium)

	Title (Mr, Mrs, Ms...) 
	
	
	
	
	

	Usual Family Name 
	

	First Name
	

	Function
	

	Address

	PO Box
	

	Street Name and Number 
	

	Post Code 
	
	
	

	Town/City
	

	Country Name
	

	Telephone n° 
	
	
	

	E-mail
	

	Internet homepage 
	

	Proposal abstract (maximum 5 lines)

	

	Total Eligible Costs (in Euro)
	
	GSA Contribution  requested
	
	% GSA Contribution  requested
	

	Duration requested (in months)
	
	Planned start date  (DD/MM/YYYY)
	


	No
	Name of Applicant (and affiliate entity if the case be)
	Role and involvement in implementing the proposed project

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	

	19
	
	

	20
	
	


	
	
	Form A/2
	


	2. Proposal Summary (one form for each project) 

This form should be accompanied by the full proposal and description of the project/action. 


	Objectives (maximum 10 lines)

	

	Description of the work (maximum 15 lines)

	

	Milestones and expected results (maximum 10 lines)

	


	
	
	Form A/3
	


	3. Lead Co-Applicant (coordinator) Profile/Information 
(Lead Co-Applicant Profile Information + 2 annexes: Legal Entity and Financial Identification Forms)


	Legal Information (legal entity)

	Organisation Legal Name 
	

	Short Name 
	

	Legal Status
	

	The Legal Entity Form to be found at: http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm should be annexed to the present form, duly filled in, signed and accompanied by the appropriate supporting documents.

	Financial Identification

	The Financial Identification Form to be found at: http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm, should be duly filled in, stamped and signed, and if applicable be accompanied by the relevant bank statement. 

	Organisation details

	For private, profit and no international organisation companies, please fill in the financial capacity form 
	Total yearly revenues/ resources 

	Is your Organisation independent?
	Y
	N
	Number of employees 
	

	If No, please indicate name(s) of owner(s) who own 25 % or more or the public authority supervising your organisation 
	

	Business Area 
	

	Internet homepage 
	

	Administrative officer authorised to commit the company/organisation. The power of attorney of this person must be annexed to the form.

	Title (Mr, Mrs, Ms, ...) 
	
	
	
	
	

	Family and First Name
	

	Position in the company/organisation
	

	Telephone n° 
	
	
	

	E-mail
	

	Information concerning participation and involvement

	Amount of funding which the organisation undertakes to provide for the operation (in Euro)
	

	By which means and when will the co-financing take place?
	

	Is the co-financing decision irrevocable?

(if the answer is “No”, please comment)
	

	Third party

	If there is one or more third parties linked to the Coordinator please mention them here:
	

	Previous contracts

	Have you, previously or currently, submitted this proposal or one similar in content to any Community Programme? 
	Y
	
	N
	

	If yes, please give details and Indicate the main differences between the present and previous proposals.

	

	

	Have you submitted (or do you intend to submit) in the current year a grant application directly or indirectly from a European institution or agency?
	Y
	
	N
	

	If yes, please give the following details; operating grant or action grant - indicate the main differences between the present and previous proposals.

	Programme name
	European entity
	Action Name
	Amount (in Euro)
	Differences

	
	
	
	
	

	
	
	
	
	

	
	 
	
	
	

	Have you during the last three years obtained grants, procurement contracts or loans directly or indirectly from a European institution or agency?
	Y
	
	N
	

	If yes, please give the following details; indicate the main differences between the present and previous proposals.

	Programme name
	European entity
	Action Name
	Year
	Amount (in Euro)
	Differences

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	· I declare on oath that the above actions do not represent a risk of double funding with the present action.

· I commit myself to immediately inform the GSA to which the current Grant Application is addressed of any request for funding submitted to, or approved by other GSA departments or EU Institutions AFTER the submission of the present application, and, if my proposal  is accepted,  until the request for payment of the balance is submitted. 
Only for public bodies – legal status GOV (to be taken out if not applicable): 

· I declare that the financial workflows of the public officials employed in this action are fully under my control and a part of their salary is booked to eligible costs only to carry out activities in addition to our routine activities. 


	· I declare that I have read and accept the rules governing this call for proposal.  I certify that the information in this proposal about my company/organisation is accurate and complete and that my company/organisation has agreed to host the applicants mentioned below.


	Stamp of company/

organisation
	

	Date of signature
	

	Signature of authorised person
	


	
	
	Form A/4
	

	4. Applicant Profile 
(Applicant Profile + 1 annex (Legal Entity Form) per Applicant involved in the project)

	Lead organisation 

(co-ordinator) name of the project
	

	Participant Legal Information (legal entity)

	Organisation Legal Name 
	

	Short Name 
	

	Legal Status
	

	The Legal Entity Form to be found at: http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm should be annexed to the present form, duly filled in, signed and accompanied by the appropriate supporting documents.

	Organisation details

	For private, profit and no international organisation companies, please fill in the financial capacity form 
	Total yearly revenues/ resources 

	Is Your Organisation independent?
	Y
	N
	Number of employees 
	

	If No, please indicate name(s) of owner(s) who own 25 % or more or the public authority supervising your organisation
	

	Business Area 
	

	Internet homepage 
	

	Administrative officer authorised to commit the company/organisation

	Title (Dr, Prof., ...) 
	
	
	
	
	

	Family Name
	

	First Name
	

	Position in company/ organisation
	

	Telephone n° 
	
	
	

	E-mail
	

	Information concerning participation and involvement

	Amount of funding which the company/ organisation undertakes to provide for the operation (in Euro)
	

	By which means and when will the co-financing take place?
	

	Is the co-financing decision irrevocable?

(if the answer is “No”, please comment)
	

	Third party

	If there is one or more third parties linked to the Coordinator please mention them here:
	

	Previous contracts

	Have you, previously or currently, submitted this proposal or one similar in content to any EU Programme? 
	Y
	
	N
	

	If yes, please give details and Indicate the main differences between the present and previous proposals.

	

	

	

	Have you submitted (or do you intend to submit) in the current year a grant application directly or indirectly from a European institution or agency?
	Y
	
	N
	

	If yes, please give the following details; operating grant or action grant - indicate the main differences between the present and previous proposals.

	Programme name
	DG
	Action Name
	Amount (in Euro)
	Differences

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	 
	
	
	

	Have you during the last three years obtained EU grants, procurement contracts or loans directly or indirectly from a European institution or agency?
	Y
	
	N
	

	If yes, please give the following details; indicate the main differences between the present and previous proposals.

	Programme name
	DG
	Action Name
	Year
	Amount (in Euro)
	Differences

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	· I declare on oath that the above actions do not represent a risk of double funding with the present action.

· I commit myself to immediately inform the GSA to which the current Grant Application is addressed of any request for funding submitted to, or approved by other GSA departments or EU Institutions AFTER the submission of the present application, and, if my proposal  is accepted,  until the request for payment of the balance is submitted. 
Only for public bodies – legal status GOV (to be taken out if not applicable): 

· I declare that the financial workflows of the public officials employed in this action are fully under my control and a part of their salary (not exceeding the amount of co-financing provided by my organisation) is booked to eligible costs only to carry out activities in addition to our routine activities.


	· I declare that I have read and accept the rules governing this call for proposal.  I certify that the information in this proposal about my company/ organisation is accurate and complete. 

· I do hereby grant power of attorney to the lead organisation (co-ordinator) mentioned above, to act in my name and on my behalf in signing the possible grant agreement with the European GSA. I declare that I am aware and agree that in case of a successful evaluation, the GSA shall, subject to payment arrangements, pay the grant in full to the lead organisation (co-ordinator) mentioned above.

· I declare that I am aware that, except in cases of force majeure, I shall make good any damage sustained by the GSA as a result of the execution or faulty execution of my obligations.

	Stamp of Company/

organisation
	

	Date of signature
	
	Signature of authorised person
	


Form A/5
	5. Additional Funding
per Applicant (incl. Coordinator and Co-applicants) involved in the project

	1 UNION FUNDING

	Has the applicant submitted grant/loan applications for similar/complementary action(s) or offers of service or an operating grant to the Union Institutions/bodies/agencies in the current year?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES — Continue to the following table 



	GRANT, CONTRACT OR LOAN DETAILS — To be specified for each of them (current year  — add columns if necessary)

	
	Programme 1
	Programme 2

	Title of the operation


	
	

	Union Programme concerned


	
	

	Union Institution or Body/Agency which will take the award decision
	
	

	Planned duration of the operation
	
	

	Estimated value of the grant, contract or loan
	
	

	Name of the applicant who has applied for grant/contract/loan. 
	
	


	LEGAL NOTICE

Applicants must inform the GSA department to which this application is submitted if any of the above-mentioned applications for funding made to other European Commission departments or Union Institutions or bodies/agencies has been approved by them after the submission of this grant application.


	2
OTHER SOURCES OF EXTERNAL FUNDING — NON UNION

	2.1
SUPPORT AWARDED 

	Has the applicant already received confirmation relating to any external funding for the action?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES — Continue to the following table




	CONTRIBUTIONS BY THIRD PARTIES 

The applicant should indicate the details of the third party following the model below — Third parties must  be the same as those listed in the budget (add rows if necessary)

	Third Party 1
	

	Official name in full
	

	Official legal form
	

	Official address
	

	E-mail address
	

	Person responsible who has signed the commitment letter (name/first name, title or position)
	

	Estimated amount of funding to be provided for the operation
	

	Pre-allocation of funding (if any)
	

	Conditions or reservations (if any)
	

	Applicant who has received the contribution 
	


	2.2 REQUESTED SUPPORT 

	Has the applicant requested, applied or are awaiting confirmation relating to external funding for the action?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES — Continue to the following table




	DETAILS OF FUNDS REQUESTED — The applicant should indicate the details of the sponsors following the model below (add rows if necessary)

	Organisation/Entity Concerned 1

	Name of the organisation
	

	Official address
	

	E-mail address
	

	Requested amount
	

	Applicant who has requested the funding
	


� Please fill out which forms were submitted alongside the proposal.





1
2

