Invitation to design contest

Procurement procedure title: Interior design of the GSA headquarter building

Procurement procedure reference: GSA/DC/16/20

Ref: GSA/NP/16/20
Issue: VO
Date: 26/06/2020



Dear Sir/Madam,

The European GNSS Agency (hereinafter referred to “GSA” or “the Contracting Authority”) is
organising a design contest for the interior design of the headquarter building in Prague. You are
invited to submit a proposal in this design contest taking into account the conditions specified in
the present notice. Submission of a proposal in the design contest implies acceptance of all the
terms and conditions set out in this notice, unless the participant indicates in its proposal that it
does not comply fully or partially with one or more of these terms or conditions.

1. Context of the design contest

The GSA is a European Union decentralised agency set up under Regulation (EU) No 912/2010 of
European Parliament and the Council, as amended by Regulation (EU) No 512/2014 of European

Parliament and the Council (“GSA Regulation”), to accomplish specific tasks related to the European
GNSS Programmes.

Further information can be found on the Agency’s web site at http://www.gsa.europa.eu.

In the near future, the GSA should become the European Union Agency for the Space Programme
(EUSPA). This new agency should perform a series of activities in the frame of the new EU Space
Programme, which will be notably linked to the EU satellite navigation systems Galileo and EGNOS
(information can be found on the Agency’s website above), as well as to the EU Earth Observation
system Copernicus (information can be found at: https://www.copernicus.eu/en) and the
governmental applications GOVSATCOM (information can be found at
https://www.eda.europa.eu/what-we-do/activities/activities-search/governmental-satellite-
communications-{govsatcom)) and SSA. The agency will also play an increased role in ensuring the
security of all EU space programme components.

The GSA headquarters in Prague will become the EUSPA headquarters.

A new interior design shall be developed to serve as a basis for the refurbishment of the building,
in line with the guidelines and objectives described here below under paragraph 2.1. As for the
exterior only the logo will be changed.

1.1 Outline of the design contest

Name: GSA/DC/16/20
Procedure: Design contest in accordance with Article 164(1) (c) FR! for procurement of services.
1.2 Principles

e Candidates are required to accept all the terms and conditions set out in the Invitation to design
contest. Candidates are required to waive their own general or specific terms and conditions.

! Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July 2018 on the
financial rules applicable to the general budget of the Union, amending Regulations (EU) No 1296/2013, (EU)
No 1301/2013, (EU) No 1303/2013, (EU) No 1304/2013, (EU) No 1309/2013, (EU) No 1316/2013, (EU) No
223/2014, (EU) No 283/2014, and Decision No 541/2014/EU and repealing Regulation (EU, Euratom} No
966/2012 (hereafter referred to as ‘the Financial Regulation’ or ‘FR’).



The terms and conditions set out in this notice shall be binding on the candidate(s) with whom
the subsequent negotiated procedure is initiated.

Any attempt by a candidate to obtain confidential information, enter into unlawful agreements
with competitors or influence the evaluation committee or the GSA during the process of
examining, clarifying, evaluating and comparing proposals will lead to rejection of his proposal
and may result in administrative penalties.

1.3 Applicable legal acts and rules

Legal acts and rules applicable during the course of this procedure include the following:

e Financial Regulation (FR);
e GNSS Regulationz;

e GSA Regulation3;

e  GSA Financial Regulation*;

Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on
the protection of natural persons with regard to the processing of personal data and on the

free movement of such data, and repealing Directive 95/46/EC (General Data Protection
Regulation);

Regulation (EU) 2018/1725 of the European Parliament and of the Council of 23 October 2018
on the protection of natural persons with regard to the processing of personal data by the
Union institutions, bodies, offices and agencies and on the free movement of such data, and
repealing Regulation (EC) No 45/2001 and Decision No 1247/2002/EC;

Regulation on public access to documents®.

2 Regulation (EC) No 1285/2013 of the European Parliament and of the Council of 11 December 2013 on the
implementation and exploitation of European satellite navigation systems and repealing Council Regulation
(EC) No 876/2002 and Regulation (EC) No 683/2008 of the European Parliament and of the Council
(hereinafter “GNSS Regulation”).

3 Regulation (EU) No 912/2010 of the European Parliament and of the Council of 22 September 2010 setting
up the European GNSS Agency, repealing Council Regulation (EC) No 1321/2004 on the establishment of
structures for the management of the European satellite radio navigation programmes and amending
Regulation (EC) No 683/2008 of the European Parliament and of the Council, as amended by Regulation
(EC) No 512/2014 of the European Parliament and of the Council of 16 April 2014.

4 European GNSS Agency GSA Financial Regulation 2019 adopted by its Administrative Board on 16 August
2016.

5 Council Reguiation (EC) No 1049/2001 of 30 May 2001 regarding public access to European Parliament,
Council and Commission documents.



1.4 Procurement schedule

Timetable Date Comments

Launch of the procedure - 08/09/2020 All documents of the Invitation to design contest

submission of notice for available at:

publication to the supplement http://www.gsa.europa.eu/gsa/procurement

of the Official Journal

Visits of GSA premises in 24/09/2020 Tenderers may opt for one of these slots. Further

Prague 01/10/2020 visits can be organised at request. In such a case, the

08/10/2020 date will be announced by a clarification note.

Deadline for submission of Upto Details for the request procedure and required

signed Non-Disclosure 16/10/2020 | documents are provided in section 1.5.

Undertaking (the “NDU"),

company register excerpts

and request to access

sensitive information relevant

for the preparation of design

concepts.

Deadline for requests of 16/10/2020 Requests to be sent by email only to:

clarifications tenders@gsa.europa.eu

Last date on which 20/10/2020 All clarifications will be published at the GSA's

clarifications are issued by GSA. procurement website:
http://www.gsa.europa.eu/gsa/procurement
Candidates are invited to check GSA's website on a
regular basis.

Deadline for submission of 26/10/2020 According to conditions of submissions set out in

proposals. section 3.6

Completion of evaluation November Estimated

2020

Launch of the negotiated | November Estimated R

procedure 2020

Planned signature of the | December Estimated

contract  (start of the | 2020

implementation of the winning
design concept)

1.5 Submission of Non-Disclosure Undertaking — access to sensitive information




1.5 Submission of Non-Disclosure Undertaking — access to sensitive information

For access to sensitive information (contained in Annex I.A} and before the visit at the GSA premises
each candidate shall submit:

1. NDU using the form attached in Annex I.D;
Identification Sheet of the Candidate duly dated and signed using the form attached in Annex
1.B;

3. Proof that the person signing the NDU is authorised to represent the candidate.

All documentation including the evidence above shall be sent to the following address:

European GNSS Agency
Procurement and Legal Department
NDU - GSA/DC/16/20

Janovskeho 438/2

CZ-170 00 Prague 7

In parallel, the tenderers shall send the documents above to tenders@gsa.europa.eu to allow a
faster treatment of the request.

The confidential information shall only be available to candidates. The GSA reserves the right to
refuse the access to the proprietary information to entities which do not have the capability to
perform the contract. Without prejudice to further legal measures, exchange of any confidential
information subject to NDU with any person who has not previously signed the relevant NDU may
lead to exclusion from the procedure under the GSA’s discretion.

Candidates must destroy/erase all confidential information within 15 (fifteen) working days after
notification of the results of this procedure.

2. Technical specifications

2.1 Objective and scope of the design contest

The subject-matter of this procedure is the acquisition of an interior design project and its

realisation for the GSA/EUSPA building located at Janovskeho 438/2 170 00 Prague 7, Czech
Republic.

The scope of the requested design concerns the common parts of the building (i.e. the lobby,
cafeterias, corridors, interior doors, staircase, terrace) and meeting and videoconference rooms
only. For details see section 2.1.2.

The aim of the requested design is to rationalise/improve the common parts of the interior of the
building in terms of:

- Organisation;



Image, with particular emphasis on the mission of the EUSPA and the role of the EU in the
space sector;

Esthetical aspect, with particular emphasis on the technological character of the EUSPA
activities.

The new interior design shall create a pleasant and efficient workspace for both visitors and staff.

It should reflect the enlarged responsibilities of the Agency. It should allow demonstrations of space
applications and explanations of the different components of the EU Space Programme.

2.11

Characteristics of the interior design for the EUSPA headquarters

The interior design should reflect that the EUSPA will be:

A body of the European Union;

innovative;

dynamic;

operational;

user-centred, serving all EU citizens, companies and Member States and creating benefits;
business oriented;

providing space services and applications.

The interior design should bring:

Flexible use of the lobby

The interior design should offer flexible spaces, especially for the lobby. It must be able to
adapt easily to the EUSPA visitors and staff. The design should take into account the
relationship between functions and between the building's different users (staff,
stakeholders and general public).

Sustainability

The project should be a positive example of sustainable and regenerative design. The
design should bring environmentally friendly solutions. The design should strive to set an
example in terms of well-being, accessibility and environmental parameters. The inclusion
of innovative environmentally friendly elements can be envisaged.

The new interior design of the EUSPA headquarters should also

be modern, adaptable, functional and flexible such as to allow multiple uses of the different
areas, in the short term, and, in the long term, for functions to be easily altered;



. have, as a whole, a high distinctive character, i.e. be original, innovative, inviting and

creative;
o integrate digital supports (screens, computer) in the lobby;
] be coherent all around the building;
o be easily distinguishable from other organisation dealing with space technologies;
o not tackle the structural elements and the outside of the building which will remain
unchanged.

2.1.2 Headquarters building features

The overall size of the GSA headquarter building is 14.176 m2 in total over 6 floors, with 6.114 m2
office space (120 offices covering the area of 3.737 m2, 629 m2 meeting rooms, 220 m2 cafeterias,
other areas), and a terrace (fifth floor) and a walkway (6™ floor) over 6 levels. The plans of the
building and photo documentation of the available furniture will be provided upon signature of the
NDU (see section 1.5.).

This design contest concerns the following parts of the building:®

e Lobby (500 m2), including the corridors No 120 and No 124. The lobby is used to welcome
visitors and receptions, to gather staff and present the achievements of the Agency.
o Two cafeterias:
o Room No 460 (160 m2 — 4th floor) aiming to gather staff and be an Agency staff
networking and communication space.
o Room (60 m2 — 1st floor) aiming to welcome outside visitors to the Agency
e Meeting rooms:
o No 126: The Administrative Board meeting room of the Agency is a key room for
the agency and already very distinctive. Update can be only minor.
o No 156: This room is used as a conference room for large gatherings either with
outside visitors or with staff.

O

No 158-159: These rooms are widely used for large meetings involving GSA
stakeholders and are open during public events.

o No 533 (Kolegium): This room is used for management meetings and for high-level
video conference meetings.

o No 570: This video conference meeting room is used for video conferences.

o As regards all the above-mentioned rooms designed for video-conferences, the
design concept should include elements to make visible identity of the Agency
during the video-conferences to other participants to such conferences on
distance, such as wallpapers behind the GSA participants

e Corridors: All the corridors are to be considered including the passage between the
corridors around the elevators and the walkway of the 6 floor.

® These numbers are related to the plans of the building.
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e Interior doors.

* The terrace on the fifth floor: Only the terrace facing the river shall be part of the design
concept. The changes proposed for this terrace should not be permanent features visible
from the river side when looking at the Agency building.

The candidates shall propose the design for all the spaces above.

The interior design shall not affect the destination of the offices, sanitary and kitchen facilities. The
interior design shall not include reconstruction in the building, meaning no wall can be removed,
no architectural solid change should be implemented.

The price of the offer may in no circumstance exceed the available budget of Euro 450.000.

The candidates are encouraged to use the current equipment and furniture but shall feel confident
to propose other options if this fits the budget and the overall design concept.

2.1.3 Characteristics of the design concept
The proposed interior design concept should contain:

o up to 3 proposals for the lobby including 3 zones for demonstrating applications using
the EU space technologies (either through digital technology or through physical
demonstration), 2 specific corners explaining the components (Galileo, EGNOS,
Copernicus and GovSatCom, SSA) of the EU Space Programme, a comfortable waiting
room while keeping the ability to gather staff and visitors in the lobby.

J up to 3 proposals for cafeterias: The 2 cafeterias can have a different design.

o up to 3 proposals for corridors/walkway: The corridors can include quiet spaces for
very small meeting or phone call

o up to 3 proposals for meeting rooms

o up to 3 proposals for the terrace

o up to 3 proposals for the interior doors

. evaluation of the costs for the realisation

Each design concept should be accompanied by a brief description (400 words maximum in PDF
file) explaining how it has been developed and what characteristics and messages it imparts.

The design concept must be provided in PDF format with up to 6 images per zone (lobby, cafeteria,

corridor, meeting room) per project (300 dpi per image in .jpg or tiff file formats) and up to 6 plans
sections in .pdf file formats.

Each design concept should be also provided with a budget for the realisation of each area, based
on relevant cost. The overall cost for the implementation of the design shall not exceed 450,000
EUR (four hundred fifty thousand euros).



If more than one proposal is submitted for any of the areas (i.e., lobby, cafeterias, corridors, interior
doors, and meeting rooms), the candidate shall provide a budget and brief description for each
variant.

The future contractor will also be requested to incorporate the EUSPA logo which will be provided
after the design project will be awarded.

2.1.4 Realisation of the works

The winner of the design contest will be invited to negotiate a contract with the GSA in order for
the GSA to acquire the design plan and implement the design concept.

The GSA can decide to implement only part of the design proposals.

The future contractor must be able to undertake all works to implement the proposed design
concept within 6 months following the signature of the contract at its own cost and responsibility.
The future contractor may call on subcontractors to provide specific know-how for the contract.

2.1.5 Prizes and maximum price for implementation of the winning design concept

The GSA will grant prizes to five candidates whose proposals receive the highest ranking as follows:
e 1% prize: EUR 15,000
e 2" prize: EUR 12,000
e 3"prize: EUR 10,000
e 4™ prize: EUR 7,000
e 5" prize: EUR 5,000

The GSA is exempt from all taxes and duties, including VAT, in accordance with Articles 3 and 4 of
the Protocol on the privileges and immunities of the European Union. Taxes or charges on the
above payments the candidate might be obliged to pay in his / her country of establishment are in
his / her responsibility and will not be compensated by the GSA.

2.1.6 Maximum budget for the design concept and the works

The price for the interior design and for works implementing this design shall not exceed 450.000
EUR (four hundred fifty thousand euros).

The GSA reserves the right to launch an exceptional negotiated procedure for new works with the
same contractor in case of need, as foreseen in Article 164(5)(f) in connection with point 11.1(e) of
Annex | of FR. The maximum additional value of new works would be 50% of the initial value of the
contract.



2.1.7 Participation conditions

Participation to the present design contest is open on equal terms to all EU citizens and legal
persons established in the EU including for the companies in charge of performing the works (e.g.
subcontractors).

In addition, the design contest is open to companies established in a country which signed an
agreement under which the natural and legal persons established in it have the right to participate
in procurement procedures organised by the GSA, under the conditions laid down in that
agreement.

2.2 Assessment of the designh contest

The evaluation is based solely on the information provided in the submitted proposals. It involves
the following:

Verification of non-exclusion of candidates on the basis of the exclusion criteria;
Selection of candidates on the basis of selection criteria;
Verification of compliance with the minimum requirements;

BwoN e

Evaluation of design concepts.

Only candidates passing the exclusion and selection criteria and complying with minimum
requirements will be admitted to evaluation.

In order to demonstrate compliance with exclusion and selection criteria and minimum
requirements, the candidates must provide the declaration of honour duly completed, signed and
dated (Annex I.C). In case of consortia or subcontracting, each member of the consortium and/or
each subcontractor must provide a declaration of honour.

2.2.1 Exclusion criteria

The candidate shall not be in any exclusion situation described in the declaration of honour
included in Annex I.C.

Supporting evidence requested as part of the declaration of honour can be submitted only by the
successful candidate after notification of the results of this procedure.

2.2.2  Selection criteria

Candidates must have the capacity below to perform the tasks.

In accordance with point 18.6 of Annex | FR, the candidate may, where appropriate, rely on the
capacities of other entities.

The candidate who intends to rely on the capacities of other entities of subcontractors, must
indicate the proportion that it intends to subcontract.

The supporting evidences, which must be provided in the proposal, are indicated in the column
“to be evidenced by” in the tables below.
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2.2.2.1 Legal and regulatory capacity

Legal and regulatory capacity

criteria

To be evidenced by:

Applicable to:

L1.

General requirement

The candidate must be
authorized to perform the
contract under national law.

A duly filled in and signed
Identification Sheet of the
Candidate  (Annex 1.B)
alongside a copy of the trade
or professional register
excerpt of the entity and the
supporting documents
required in the form, i.e.
copy of the value added tax
(VAT) registration
document.

All entities

L2.

Place of establishment

Candidates and their
subcontractors for the building
tasks must be EU citizens or
legal persons established in an
EU Member State.

Submission of a proof
provided for under criterion
L1;

All entities

L3.

Professional qualification

The candidates must have the
legal and regulatory capacity to

| pursue the professional activity

of architect in their country of
establishment.

Corresponding statements of
compliance in the
Declaration of Honour -
Annex |.C

Upon request and within the
time limit set by the GSA, the
candidates must be able to
provide the following
supporting documents:

— Evidence of
registration in a
chamber of
architects in their
country of
establishment; or

— as the case may be,
any other evidence
regarding such
professional
gualification.

All entities
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2.2.2.2 Technical and professional capacity

The candidate (all legal entities belonging to a consortium) shall demonstrate the technical and
professional capacity as follows:

T1.

Technical and
capacity criteria

professional

Candidates must have at least 3
years of experience in the field
of interior design.

To be evidenced by:

Corresponding statements of
compliance in the Declaration
of Honour — Annex I.C

If the candidate is a legal
person which does not have
this experience, it can comply
with  this  criterion by
demonstrating that the key
personnel has the required
experience and by committing
that this personnel will be
involved in the
implementation of the design
contest.

Applicable to:

Candidate (all
members of
consortium
cumulatively).

2.

Candidates shall prove that in
the last 3 years they realised 5
projects having similar features
with the project of the present
design contest in terms of type
of the premises, such as office
spaces

Corresponding statements of
compliance in the Declaration
of Honour — Annex |.C

The listing of performed
contracts including the value
of relevant services. The listing
shall further specify the name
and brief description of the
project, the dates, the client
and the size of office space.

If the candidate is a legal
person which does not have
this experience, it can comply
with  this  criterion by
demonstrating that the key
personnel has the required

Candidate (all
members of
consortium
cumulatively).
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experience and by committing
that this personnel will be
involved in the
implementation of the design
contest.

2.2.3 Minimum requirements

Candidates must fulfil the minimum requirements below.

The minimum requirements can be evidenced by the Declaration of Honour in the form supplied in
Annex |.C.

Minimum requirements To be evidenced by Applicable to:
M1. | Compliance  with  applicable | Corresponding statements of | Candidate (all
environmental, social and labour | compliance in the Declaration of | members of
law obligations established by | Honour — Annex |.C consortium
European Union law, national cumulatively).

legislation, collective agreements
or the applicable international
social and environmental
conventions listed in Annex X of
| Directive 2014/24/EU.

The failure to comply with minimum requirements will lead to exclusion of the candidate from the
procedure.

2.2.4 Evaluation by jury

The proposal will be evaluated by a jury. All the names of the members of the jury will be published
after the adoption of the appointment decision by the GSA.

The jury will rank the candidates based on their design concepts against the criterion of the best
value for money.

Best value for money will be assessed on the basis of technical quality criteria and financial criteria
as follows.

Ref Award criterion Description of criteria Maxi Minim

no mum um

points points
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Qil. Originality, Originality in concept, innovative | 4q 20
approach of the theme.

innovation,
creativity Unigqueness, memorability, good
impression.
Q2. Space usage The interior design concept | 15 7
should present how the space is
balanced between functionality,
usefulness and design including
colours and pattern.
The flexibility of the space usage
will also be assessed.
Q3 Maintenance The interior design concept | 19 5

should take into account the costs
of maintenance. It should offer
durable and costs-effective
solutions.

requirements

Qa. Environmental The interior design concept | g 2
should illustrate how it is bringing
environmentally friendly solutions
relevant with the EU rules.

assessment

Qs Price Candidates shall propose a | 3g
budget for the realisation of the
design concept. The proposal
offering the least expensive
design concept will receive 30
points. The other proposals will
receive points according to the
ratio between the least
expensive proposal and their
one, and then multiplied by 30,
as shown in the formula below:
cheapest total price received

5 = 0
Q ¢ total price of proposal X )3

Tota 100

Only candidates scoring at least the minimum number points indicated for individual award quality
criteria will have their proposal evaluated.

Proposals scoring less in any of required minimum points will be rejected.
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2.3 Outcome of the design contest

The candidate which will receive the highest number of points by the jury following the evaluation
in section 2.2.4. will be the winner of the design contest. The winner will be invited to negotiate a
contract with the GSA in order to

e transfer to the GSA the intellectual rights related to the design concept, and
e implement the proposed design concept,
for a maximum budget of EUR 450.000 (four hundred fifty thousand euros).

In the negotiation phase, the GSA will also submit to the candidate the contract to be signed
between the GSA and the candidate.

Should the negotiations with the winner fail, the GSA reserves the right to negotiate a contract with
the other candidate which was ranked second by the jury and so on. The candidates are not entitled
to any compensation — except for the prize — if the negotiated procedure is not launched.

Irrespective of the result of this design contest, the GSA reserves the right, for whatever reason,
not to execute the whole project or parts of it, to amend it — in particular to cover unexpected
needs — to abandon it or to implement it later.

24 Anonymity of the candidates
Anonymity of the candidates during the assessment of the projects will be guaranteed.

All  documents submitted by the candidates for the purpose of the
competition — notably the design concept — must be submitted in an anonymous format. The jury
will be not informed of the identity of the candidates.

3 Condition of submission of proposals

3.1 Visits to premises or briefing

The candidates are advised to visit the GSA premises before submitting their proposals to ensure
that they have fully understood the scope and objectives of this procedure.

Visits to GSA’s premises will be organized on the dates mentioned in section 1.4. If a candidate
wants to participate, a written request must be sent to the GSA via email to
tenders@gsa.europa.eu at least 2 working days before the date of the visit; the request must
include a clear identification of the potential candidate and documentation specified in section 1.5.
The subject of the email shall be “GSA/DC/16/20 — Visit”.

All visitors are expected to strictly follow GSA’s internal security and safety rules. Any data collected
during the visits (including pictures, drawings, etc.) will be submitted to the requirements under
the NDU signed by the candidate in accordance with section 1.5.
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3.2 Variants

Variants are permitted as per section 2.1.3. The candidates may submit up to 3 proposals for each
area.

3.3 Preparation costs of proposals

Costs incurred in preparing and submitting proposals are borne by the candidates and will not be
reimbursed.

3.4 Presentation of the proposal

3.4.1 Language

Proposals shall be drafted in one of the official languages of the European Union, preferably
ENGLISH.

3.4.2 Quter envelopes

Proposals may be submitted on paper or only on electronic media.

If the proposal is submitted on paper, it must be presented in one (1) outer envelope or parcel,
which should be sealed with adhesive tape, signed across the seal.

Each outer envelope shall carry the following information:

title “INTERIOR DESIGN OF THE GSA HEADQUARTER BUILDING”
« the name of the candidate
o theindication “Proposal - Not to be opened by the internal mail service”
o the address for submission of proposals (as indicated in section 3.6)

» the date of posting (if applicable) should be legible on the outer envelope.

» the reference number of the Invitation to design contest GSA/DC/16/20, the project

If the proposal is submitted on electronic media, it shall contain 3 (three) CD-ROM, DVD or USB
sticks with the full set of documents. The documents on these media must be identical and they
shall be in machine readable format (MS Office 2003 or later, or Adobe Reader Version 8.0 or later).
These medias must be inserted in the outer envelope as described in the tender specifications.
They shall contain the folders described above.

The electronic versions of the tender are considered as originals.
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The tenderers must ensure that the electronic medias and files are readable. In particular, they
must take all the necessary measures to protect them during the transport to avoid any damage to
them.

The tenderers are advised to:
° use, and include into the outer envelope, different types of media (e.g. DVD and different
types of USB sticks) in order to eliminate the risk of non-readable media and files.
° create hashes of submitted files (in the form of algorithm MDS5, SHA-256 or higher) and
insert them, preferably as a paper printout, into the outer envelope, together with the media.
o ensure that the data on these media cannot be altered.

If the submitted media and files are not readable, the tender will have the possibility to resubmit
the media upon condition that:

® hashes of the original files have been created;

° hashes of the re-submitted files are created and such hashes are strictly identical to the
hashes of the original files inserted into the original outer envelope.

if the submitted media and files are not readable and the tenderer does not resubmit media and
files which are strictly identical to the original ones and related hashes, within a reasonable delay
upon notification by the Contracting Authority that the files submitted cannot be read, the tender
will be rejected.

The documents which must be signed according to the tender specification may be signed
electronically with a qualified electronic signature (QES) of the tenderer/applicant. This
electronic signature must be provided by a provider which has a qualified status granted by a
national competent authority of an EU Member State and which is listed in the national elDAS
Trusted Lists and the EU List of eIDAS Trusted Lists (LOTL) (available at
https://webgate.ec.europa.eu/tl-browser/#/).

3.4.3 Inner envelopes/folders

The outer envelope or electronic media shall contain two (2) inner envelopes/folders, namely,
Envelope/Folder 1 and 2 stating the content of each:
- -Envelope/Folder 1: “ADMINISTRATIVE DOCUMENTS";

- -Envelope/Folder 2: “DESIGN CONCEPT";

Each inner envelope shall contain one (1) ORIGINAL.

The GSA retains ownership of all proposals received under this procedure. Consequently
candidates shall have no right to have their proposals returned to them.

3.5 Content of the proposal to be submitted
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3.5.1

Administrative file (ENVELOPE/FOLDER 1)

Each proposal shall include an administrative file, containing:

(1)

A cover letter, dated and signed by the candidate or by any other duly authorized
representative, including:

- A declaration of full acceptance of the requirements in this notice;

- The candidate's undertaking to provide the services if awarded with a future contract;

- A list of all the documentation included/enclosed in the proposal;

- A list of the legal entities involved, specifying each entity's role and qualifications;

- Candidate’s contact details.

(2)

The duly filled in, signed and dated identification sheet of the candidate using the template
in Annex I.B. (One per candidate presenting all the legal entities involved in the consortium
and subcontractors).

(3)

The duly filled in, signed and dated Declaration(s) of Honour relating to exclusion criteria
and selection criteria using the template in Annex I.C - one per economic operator (i.e.
candidate, all consortium members, all subcontractor(s), if any).

(4)

The duly signed Declaration of Authorship using the template in Annex I.LE (One per
candidate presenting all the legal entities involved in the consortium and subcontractors)

()

An electronic copy of each document submitted in the administrative envelope on CD-ROM
or USB stick with the full set of documents in machine readable format (MS Office 2003 or
later, or Adobe Reader Version 8.0 or later), strictly identical in full to the original proposal

3.5.2

Design concept (ENVELOPE/FOLDER 2)

Each proposal shall further include a file, containing:

(1)

Design concept containing all information to allow evaluation of the project.

()

Brief description (max 400 words in .docx or .pdf file) of the design concept (for each of the
variants) explaining how it has been developed and what characteristics and messages it
imparts.

(3)

Budget for the realisation of each area (for each of the variants) including the total cost
evaluation for the implementation of the design (which shall not exceed 450,000 EUR).

(4)

An electronic copy of each document submitted in this envelope on CD-ROM or USB stick with
the full set of documents in machine readable format (MS Office 2003 or later, or Adobe
Reader Version 8.0 or later), strictly identical in full to the original proposal
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3.6 Submission

Proposals may be submitted by post mail, express mail, commercial courier or hand-delivered and
are to be submitted not later than the relevant date and time specified in section 1.4 above to the
following address:

European GNSS Agency

Procurement and Legal Department

Procedure ref: GSA/DC/16/20

Janovskeho 438/2

170 00 Prague 7

Holesovice, Czech Republic

Proposals sent by post mail, express mail and commercial courier shall be addressed to this address
not later than 23:59 (local time) of date as indicated in section 1.4. In this case, a receipt must be
obtained as proof of submission.

In case the proposal is hand-delivered, a receipt must be obtained as proof of delivery, signed and
dated by the reception desk officer. The reception is open from 08.00 to 17.00 Monday to Thursday,
and from 8.00 to 16.00 on Fridays. It is closed on Saturdays, Sundays, European Commission
holidays and some Czech national holidays.

Upon submission of proposals by post mail, express mail, commercial courier or hand-delivery,
candidates shall send an email of notification of submission to tenders@gsa.europa.eu. The
subject of the email shall be: “GSA/DC/16/20: submission of proposal by [insert name of legal
entity / consortium]".

3.7 N/A
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3.8 Further information

Contacts between the GSA and candidates are prohibited throughout the procedure save in
exceptional circumstances and under the following conditions only:

Before the final date for submission of proposals:
At the request of the candidate, the GSA may provide additional information solely for the
purpose of clarifying the nature of the design contest.

Any requests for additional information must be made in writing only to tenders@gsa.europa.eu.
The subject line of the e-mail has to quote the reference of the procedure: GSA/DC/16/20.

Requests for additional information received after deadline specified in section 1.4 above cannot
be processed.

The GSA may, on its own initiative, inform interested parties of any error, inaccuracy, omission
or any other clerical error in the text of this notice.

After the opening of proposals:

If, after the proposals have been opened, some clarification is required in connection with a
proposal, or if abvious clerical errors in the submitted proposal must be corrected, the GSA may
contact the candidate, although such contact may not lead to any substantial alteration of the
terms of the submitted proposal.

3.9 Iinformation for candidates

The GSA will inform candidates of decisions reached concerning the results in due course,
including the grounds for any decision to abandon or to recommence the procedure.

If a written request is received, the GSA will inform all rejected candidates of the reasons for their
rejection and all candidates submitting an admissible proposal of the characteristics and relative
advantages of the selected proposal and the name of the successful candidate.

However, certain information may be withheld where its release would impede law enforcement
or otherwise be contrary to the public interest, or would prejudice the legitimate commercial

interests of economic operatars, public or private, or might prejudice fair competition between
them.

3.10 Data protection specific to the project

Any personal data that may be included in the proposals received during the present procedure
will be processed in accordance with {1) the applicable rules on the protection of natural persons
with regard to the processing of personal data by the EU institutions, bodies, offices and agencies
(currently Regulation (EU) 2018/1725) and (2) the modalities of the following privacy statement:
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identity of the controller and Data Protection Officer:
= Controller: European GNSS Agency (GSA), Head of the Communication Department of the
GSA, Janovskeho 438/2 170 00 Prague 7, Czech Republic, com@gsa.europa.eu
= Data Protection Officer: GSA Data Protection Officer, Janovskeho 438/2 170 00 Prague 7,
Czech Republic, dpo@gsa.europa.eu

Purpose of the processing:
= the management and administration of the procedure
= additionally and only with regard to the personal data of the awarded candidate(s), the
preparation of the contract

Data concerned:
= Contact information of candidates, e.g. name and last name of authorised representatives,
email address, postal address, telephone numbers, company/agency/body and
department, country of establishment, position
®  Financial information of candidates, e.g. bank account number, IBAN and BIC codes,
address of respective bank branch
= |nformation that may be included in CVs of experts proposed by candidates: name and last
name of proposed experts, educational background, professional experience including
details on current and past employment, technical skills and languages etc.
= Data related to criminal convictions and offences of: (1) members of the administrative,
management or supervisory body of candidates, (2) natural persons who have powers of
representation, decision or control of the candidate, (3) owners of the candidates as
defined in Article 3(6) of Directive (EU) 2015/849, (4) natural persons assuming unlimited
liability for the debts of the candidates, (5) natural persons who are essential for the award
or the implementation of the contract; such data are collected through the submission of
the declaration of honour {Annex I.C)
It is specifically noted that:
= the abovementioned processing operations will not entail the processing of any special
categories of personal data. If, however, a candidate submits such data at its own
volition and without any specific request, it is implied that the data subject has given
its consent to the processing of such data.
= the provision of personal data by the candidates is a requirement necessary to enter
into the contract

Legal bases: Article 5{1)(a), 5{1)(c}, 10(2)(a) and 11 of Regulation (EU) 2018/1725

Lawfulness of the processing:
= Article 5(1){a): the processing is necessary for the performance of a task carried out in the
public interest, specifically the management and functioning of the Agency through the
launching of tender procedures.
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Article 5{1)(c): the processing is necessary for the performance of a contract to which the
data subject is party or in order to take steps at the request of the data subject prior to
entering into a contract; the Agency processes the personal data of the candidates at their
request (through the submission of their proposals) in order to take the necessary steps
prior to enter into the contract with the awarded candidate(s).

Article 11: the processing of personal data relating to criminal convictions and offences
shall be carried out only when authorised by Union law; such processing, in the form of an
extract from the judicial record or declaration of honour, is explicitly foreseen in the
Financial Regulation’ (Articles 136-140)

Article 10(2){(a): as explained above, in case any candidate submits special categories of
data at its own volition and without any specific request, it is implied that the data subject
has given its consent to their processing

Recipients of the data processed:

a limited number of staff of the Agency managing this procedure
data processors:
o alimited number of staff of the Agency’s contractors assisting the Agency’s staff in
the management of this procedure
o a limited number of staff of the Agency’s contractors in charge of the provision of
hosting services for the Agency's servers
bodies charged with a monitoring or inspection task in application of Union law (e.g.
internal audits, Financial Irregularities Panel, European Anti-fraud Office — OLAF)
members of the public: the winning entities will be announced to the public, which may
also entail the announcement of the personal data of the representatives of such entities
(e.g. name, last name)

Information on the retention period and storage locations of personal data:

any information pertaining to this procedure shall be kept for up to 7 years following the
end of the year when the contract(s) has been awarded as a result of the procedure; files
may also have to be retained until the end of a possible audit if one started before the end
of the above period;
all collected data may be stored:
o electronically on the Agency’s servers with access control measures (i.e. one or two
factor authentication) hosted by the Agency’s contractors which are located in the
EU and abiding by the necessary security provisions
o physically in secure storage cupboards in the Agency’s HQ in Prague
o electronically and physically on the servers/cupboards of the processors identified
above (all of which are established in an EU Member State)

The data subjects’ rights:

7 Regulation (EU, Euratom) 2018/1046
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= Data subjects have the right of access, rectification and erasure of their personal data or
restriction of processing at any time, provided that there are grounds for the exercise of
this right, as per the applicable rules

= Data subjects have the right to object, on grounds relating to his or her particular situation,
at any time to the processing of personal data concerning him or her. Requests shall be
addressed to the Communication Department at com@gsa.europa.eu by describing the
request explicitly. It is noted that pursuant to such a request, the Controller shall no longer
process the personal data unless the Controller demonstrates compelling legitimate
grounds for the processing which override the interests, rights and freedoms of the data
subject or for the establishment, exercise or defence of legal claims.

= Data subjects may obtain their personal data, submitted to the Agency, in a structured,
commonly used and machine-readable format and transmit them to another controller,
provided that there are grounds for the exercise of this right, as per the applicable rules

= Data subjects are entitled to lodge a complaint at any time with the European Data
Protection Supervisor (http://www.edps.europa.eu; EDPS@edps.europa.eu) if they
consider that their rights under the applicable rules on the protection of individuals with
regard to the processing of personal data by the Union institutions, bodies, offices and
agencies and on the free movement of such data have been infringed as a result of the
processing of their personal data by the Agency

= Onlyin cases where the data subjects’ consent is used as the legal basis for the processing
of personal data (i.e. in case they have submitted special categories of data at their own
volition and without any specific request), they can withdraw their consent at any time,
without affecting the lawfulness of the processing before the withdrawal

Any request for the exercise of any of the abovementioned rights shall be addressed to the Agency’s
Communication Department at com@gsa.europa.eu; data subjects are kindly requested to describe
their requests explicitly.

4 Intellectual property rights of all the concept designs

By submitting a proposal, candidates represent and warrant that they are the sole authors and
rightsholders of the submitted design concepts. Candidates retain their intellectual property rights
of the submitted design concepts. They grant the GSA the right to use, store, reproduce, display,
print, publish, communicate to the public or distribute in hard copies, in electronic or digital format,
or on the internet (including social networks as a downloadable or non-downloadable file), the
submitted design concept or copies of the submitted design concept for any purpose relevant to
the GSA mission. The names of the authors will be noted along with their design concepts. The
exercise of the above-mentioned rights by the GSA is subject to the display of a proper notice in
due acknowledgement of the author/s unless this is not feasible.

For the avoidance of doubt, the GSA holds the right of first publication and is entitled to document
and exhibit the competition entries subsequent to the conclusion of the procedure or to have them
published without being obliged to pay any further compensation.
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The GSA may use for the intended purpose of the competition, minor partial solutions proposed by
any of the candidates, provided they consent to such use.

4.1 Intellectual property rights of the project retained for execution

After the award of the contract to a candidate following the negotiation with the winner of the
design contest, the GSA will sign with this candidate a contract mentioned in section 2.3 by which
it will acquire, for a price indicated in this section, all the rights of use for the design concept, subject
to the conditions stipulated in this contract.

The authors and their assignees will have to agree with the use of the design concept by the Agency
and are obliged to allow deviations or modifications to the works.

To the extent that the GSA may reasonably be expected to do so, the GSA must consult the
candidate prior to making major modifications.

5 Further conditions of the procurement proceedings

Up to the point of contract signature, the Agency may either abandon procurement or cancel the
award procedure, without candidates being entitled to claim any compensation.

6 List of annexes
Annex |.A Plans of the building, photo documentation
Annex |.B Template Identification Sheet of the Candidate
Annex I.C Template Declaration of Honour
Annex |.D Non-Disclosure Undertaking
Annex |.E Template Declaration of Authorship n

Pascal Claudel
Acting Executive Director
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