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Prague,
GSA/2016/0ED/220563
Subject: Invitation to Tender GSA/OP/32/15: support services for the GSA (4 lots)

Reference to contract notice in the Official Journal ZMQ [S m - 5-5559

Dear Sir/Madam

1. The European GNSS Agency (hereinafter named as the “GSA”), aéting on his own behalf and on
behalf of the European Commission, is planning to award four (4) public contracts, including two
inter-institutional contracts, as referred to above. Please find enclosed the related general
tender specifications (Annex |} listing all the documents that must be produced in order to
submit a tender, the draft contract (Annex 11}, and their annexes.

2. Economic operators interested in these contracts are hereby invited to submit a tender duly
signed by their authorised representative, satisfying all the conditions of submission and
presentation of tender described in detail in section 4 of the general tender specifications.

3. Submission of tenders must respect the deadline specified in section 1.5 of the general tender
specifications.

4. Submission of a tender implies acceptance of all the terms and conditions set out in this
Invitation to Tender, in the general tender specifications, in the draft contract and, where
appropriate, waiver of the tenderer’s own general or specific terms and conditions. Submission
of a tender is binding on the tenderer to whom the contract is awarded for the duration of the
contract.

5. The period of validity of the tender, during which tenderers may not modify the terms of their
tenders in any respect, is nine (9) months from the final date for submission.

6. Contacts between the GSA and tenderers are prohibited throughout the procedure save in
exceptional circumstances and under the following conditions only:

a. Before the final date for submission of tenders, as mentioned in section 4.10 of the
general tender specifications:

e At the request of the tenderer, the GSA may provide additional information solely
for the purpose of clarifying the nature of the contract;

e Any requests for additional information must be made in writing only to
tenders@gsa.europa.eu . The subject line of the e-mail has to quote the reference
of the procurement procedure: GSA/OP/32/15 ‘Support services for the GSA’;

e Requests for additional information received after deadline specified in the above
schedule will not be processed (for practical reasons);
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e The GSA may, on its own initiative, inform interested parties of any error,
inaccuracy, omission or any other clerical error in the text of the call for tenders.

b. After the opening of tenders:

e If, after the tenders have been opened, some clarification i€ required“in cannection '
with a tender, or if obvious clerical errors in the submitted tender must be corrected,
the GSA may contact the tenderer, although such contact may not lead to any
alteration of the terms of the submitted tender.

7. This Invitation to Tender is in no way binding on the GSA. The GSA’s contractual obligation
commences only upon signature of the contract with the successful tenderer. Up to the point of
signature, the GSA may either abandon the procurement or cancel the award procedure,
without the tenderers being entitled to claim any compensation.

Yours faithfully,

I@@UJ %td’(g’w ACRD

6} Carlo des Dorides

04 -05- ?¢16

Executive Director

List of annexes:

Annex I: General tender specification and its annexes:
-Annex 1.1.1: Specific technical terms of reference - Lot 1;
-Annex 1.1.2: Specific technical terms of reference - Lot 2;
-Annex |.1.3: Specific technical terms of reference - Lot 3;
-Annex |.1.4: Specific technical terms of reference - Lot 4;
-Annex |.2: Template identification sheet of the tenderer;
-Annex |.3: Template legal identification;
-Annex |.4: Template financial identification form;
-Annex |.5: Template declaration of honour relating to exclusion stage;
-Annex |.6: Template financial statements relating to the selection stage;
-Annex |.7.1: Template for technical answers — Lot 1;
-Annex I.7.2: Template for technical answers — Lot 2;
-Annex |.7.3: Template for technical answers — Lot 3;
-Annex |.7.4: Template for technical answers — Lot 4;
-Annex 1.8.1: Template Financial Offer — Lot 1;
-Annex 1.8.2: Template Financial Offer — Lot 2;
-Annex |.8.3: Template Financial Offer — Lot 3;
-Annex 1.8.4: Template Financial Offer — Lot 4;
-Annex 1.9: Compliance matrix to the SAL,;
-Annex 1.10: Template subcontractor declaration of intent.
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Annex lI: Contract;
-Annex IL.I: Model specific contract;
-Annex |.IV: Template declaration for background intellectual property rights;
-Annex II.V: Template declaration for foreground intellectual property rights;
-Annex II.VI: Template deliverable acceptance sheet;
-Annex I1.VII: Template declaration of confidentiality and of absence of conflict
of interests;
-Annex ILVIIl: Mission rules of the GSA staff as to reimbursement of travel
expenses;
-Annex IL.IX: Template non-disclosure agreement;
-Annex II.X: Template security aspects letter;
-Annex I1.XI: Draft decision of the Administrative Board establishing the GSA policy

and its implementing rules on the prevention and management of conflicts of
interest for staff and third parties working for the GSA.
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